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Record of CPD Activity 
 

Qld Practising Architects Continuing Professional Development 
 

Section 16 of the Queensland Architects Act requires practising architects to undertake continuing professional development (CPD). The minimum commitment is 20 
hours of which 10 hours must be formal. An architect will be required at annual renewal to declare that they have taken all reasonable steps to maintain competency 
in the practice of architecture.  
Architects may choose to complete this form or provide similar records of CPD activities including date, activity, location, category of activity (formal or informal), 
relationship to the National Standard of Competency for Architects – Design, Documentation, Project Delivery and Practice Management, and hours claimed. 
Records of CPD activities should be kept for at least five years.  For more information about CPD for architects see www.boaq.qld.gov.au. 
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Formal activities should relate to practice as an architect, have stated learning 
outcomes that are formally assessed or have significant interaction between the 
presenter and the learner.  

Informal activities also relate to practice as an architect; learning outcomes can 
be identified, but do not include any form of assessment. 
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At annual renewal of your registration as an architect in Qld (due 31 May each year) please check one of the statements below:  
 

 I have undertaken a minimum of 20 hours CPD, at least 10 hours of which is formal. (If you check this statement you do not have to send in your record of activity 
with your annual Renewal form unless requested as part of a random audit, but should keep this record for a minimum of 5 years.)      

OR 

  I have not undertaken the minimum requirement of 20 hours CPD.  (If you check this statement you must send this record form together with the reason/s why 
you have not met the minimum requirement.  See Information Sheet 1 Practising Architects and CPD for more information.) 

 

I hereby declare that the above information is correct: 

Signature:   Date:  

 


